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Section VIII. Security Forms 

Annex A Form: Bid Security (Bank Guarantee) 

Whereas, [name of Bidder] (hereinafter called “the Bidder”) has submitted his Bid dated [date] 
for providing Services for [name of Contract] (hereinafter called “the Bid”). 

 
Know all people by these presents that We [name of Agency] having our registered office at 
[address] (hereinafter called “ the Bank”) are bound unto name of Employer] (hereinafter 
called “the Employer”) in the sum of [The Bidder should insert the amount of the Guarantee 
in words and figures] for which payment well and truly to be made to the said Employer, 
the Bank binds itself, its successors, and assigns by these presents. 

 
Sealed with the Common Seal of the said Bank this [day] day of [month], [year] 
 
The conditions of this obligation are: 

(1) If, after Bid opening, the Bidder withdraws his Bid during the period of Bid 
validity specified in the Form of Bid; or 

 
(2) If the Bidder having been notified of the acceptance of his Bid by the 

Employer during the period of Bid validity: 
 

(a) fails or refuses to execute the Form of Agreement in accordance with 
the Instructions to Bidders, if required; or 

 
(b) fails or refuses to furnish the Performance Security, in accordance 

with the Instruction to Bidders; or 
 

(c) does not accept the correction of the Bid Price pursuant to Clause 22, 
 

we undertake to pay to the Employer up to the above amount upon receipt of his first 
written demand, without the Employer’s having to substantiate his demand, provided that 
in his demand the Employer will note that the amount claimed by him is due to him owing 
to the occurrence of one or any of the three conditions, specifying the occurred condition 
or conditions. 

 
This Guarantee will remain in force up to and including the date [Usually 28 days after the 
end of the validity period of the Bid.] days after the deadline for submission of bids as such 
deadline is stated in the Instructions to Bidders or as it may be extended by the Employer, 
notice of which extension(s) to the Bank is hereby waived. Any demand in respect of this 
Guarantee should reach the Bank not later than the above date. 

 
 

Date  Signature of the Bank    

Witness    Seal    

 
[signature, name, and address]
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Annex B Form: Performance Bank Guarantee (Unconditional) 
 

To: [name and address of Employer] 
 

Whereas [name and address of Service Provider] (hereinafter called “the Service Provider”) 
has undertaken, in pursuance of Contract No. [Number] dated [date] to execute [name of 
Contract and brief description of Services] (hereinafter called “the Contract”); 

 
And whereas it has been stipulated by you in the said Contract that the Service Provider 
shall furnish you with a Bank Guarantee by a recognized bank for the sum specified therein 
as security for compliance with his obligations in accordance with the Contract; 

 
And whereas we have agreed to give the Service Provider such a Bank Guarantee; 

 
Now therefore we hereby affirm that we are the Guarantor and responsible to you, on 
behalf of the Service Provider, up to a total of [amount of Guarantee] [am ount in words], 
such sum being payable, and we undertake to pay you, upon your first written demand and 
without cavil or argument, any sum or sums within the limits of [amount of Guarantee] as 
aforesaid without your needing to prove or to show grounds or reasons for your demand 
for the sum specified therein. 

 
We hereby waive the necessity of your demanding the said debt from the Service Provider 
before presenting us with the demand. 

 
We further agree that no change or addition to or other modification of the terms of the 
Contract or of the Services to be performed there under or of any of the Contract 
documents which may be made between you and the Service Provider shall in any way 
release us from any liability under this Guarantee, and we hereby waive notice of any such 
change, addition, or modification. 

 
This Guarantee shall be valid until a date 28 days from the date of issue of the Certificate of 
Completion. 

 
 

Signature and seal of the Guarantor    
 

Name of Bank     
Address   
Date   
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Annex C Form: Bank Guarantee for Advance Payment 
 

To: [name and address of 

Employer] [name of Contract] 

Gentlemen: 
 

In accordance with the provisions of the Conditions of Contract, Clause 51 (“ Advance 
Payment”) of the above-mentioned Contract, [name and address of Service Provider] 
(hereinafter called “the Service Provider”) shall deposit with [name of Employer] a Bank 
Guarantee to guarantee his proper and faithful performance under the said Clause of the 
Contract in an amount of [amount of Guarantee] [amount in words] 

 
We, the [Bank or Financial Institution], as instructed by the Service Provider, agree 
unconditionally and irrevocably to guarantee as primary obligator and not as Surety merely, 
the payment to [name of Employer] on his first demand without whatsoever right of objection 
on our part and without his first claim to the Service Provider, in the amount not exceeding 
[amount of Guarantee] [amount in words] 

 
We further agree that no change or addition to or other modification of the terms of the 
Contract or of Services to be performed there under or of any of the Contract documents 
which may be made between [name of Employer] and the Service Provider, shall in any way 
release us from any liability under this Guarantee, and we hereby waive notice of any such 
change, addition, or modification. 

 
This Guarantee shall remain valid and in full effect from the date of the advance payment 
under the Contract until [name of Employer] receives full repayment of the same amount 
from the Service Provider. 

 
Yours truly, 

 
Signature and seal:     

 
Name of Bank/Financial Institution:       
Address:    
Date:    
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Envelope 1 - “QUALIFICATION AND EXPERIENCE INFORMATION” 
 

Annex D Form: Manufacturer’s Authorization 
 

Date: [insert date (as day, month and year) of Bid Submission] 
IFB No.: AHAED/CITES/OUSL/NCB/Goods/2022/03 

 
To: Vice Chancellor, The Open University of Sri Lanka 

 
WHEREAS 

 
We [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods 
manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby authorize 
[insert complete name of Bidder] to submit a bid the purpose of which is to provide the following Goods, 
manufactured by us [insert name and or brief description of the Goods], and to subsequently negotiate and 
sign the Contract. 

 
We hereby extend our full guarantee and warranty in accordance with Clause 27 of the Conditions of Contract, with 
respect to the Goods offered by the above firm. 

 
Signed: [insert signature(s) of authorized representative(s) of the Manufacturer] 

 
 

Name: [insert complete name(s) of authorized representative(s) of the Manufacturer] 
 

Title: [insert title] 
 

Duly authorized to sign this Authorization on behalf of: [insert complete name of Bidder] 
 

Dated on day of , [insert date of signing] 
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Annex E Form: Letter of Acceptance 

[letterhead paper of the Employer] 
 
 

 

[date] 
 

To: [name and address of the Service provider] 
 
 

This is to notify you that your Bid dated [date] for providing services [name of the Contract and 

identification number] for the Contract Price of [amount in numbers and words], as corrected and 

modified in accordance with the Instructions to Bidders is hereby accepted by us. 

 
You are hereby instructed to proceed with the execution of the said contract for the provision of 

Services in accordance with the Contract documents. 

 
 

Authorized Signature:                                                                                                                                   

Name and Title of Signatory:     

Name of Agency:   

Notes on Standard Form of Letter of Acceptance 
 

The Letter of Acceptance will be the basis for formation of the Contract as described in Clauses 
25 of the Instructions to Bidders. This Standard Form of Letter of Acceptance should be filled in 
and sent to the successful Bidder only after evaluation of bids has been completed. 
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Annex F Form: Form of Contract 

This CONTRACT (hereinafter called the “Contract”) is made the [day] day of the month of [month], 
[year], between, on the one hand, [name of Employer] (hereinafter called the “Employer”) and, on 
the other hand, [name of Service Provider] (hereinafter called the “Service Provider”). 

 
WHEREAS 

(a)  the Employer has requested the Service Provider to provide certain Services as 
defined in the Conditions of Contract and Contract Data attached to this Contract 
(hereinafter called the “ Services”); 

(b)  the Service Provider, having represented to the Employer that they have the 
required skills, and personnel and resources, have agreed to provide the Services 
on the terms and conditions set forth in this Contract at a contract price of ; 

 
NOW THEREFORE the parties hereto hereby agree as follows: 
2. The following documents attached hereto shall be deemed to form an integral part 

of this Contract: 
 

(a) The Conditions of Contract; 
(b) The Contract Data; 
(c) The Form of Bid 
(d) The Priced Activity Schedule 
(e) The Employer’s Requirements 
(f) The following Appendices: [Note: If any of these Appendices are not used, the words 

“Not Used” should be inserted below next to the title of the Appendix and on the sheet 
attached hereto carrying the title of that Appendix.] 
Appendix A: Description of the 
Services Appendix B: Schedule of 
Payments 
Appendix C: Key Personnel 
Appendix D: Breakdown of Contract Price 
Appendix E: Services and Facilities Provided by the Employer 

 
3. The mutual rights and obligations of the Employer and the Service Provider shall be 

as set forth in the Contract, in particular: 
(a)  The Service Provider shall carry out the Services in accordance with the 

provisions of the Contract; and 
(b) The Employer shall make payments to the Service Provider in accordance 

with the provisions of the Contract. 
 

IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their 
respective names as of the day and year first above written. 

 
For and on behalf of [name of Employer] 

 

 
[Authorized Representative] 
For and on behalf of [name of Service 

Provider] [Authorized Representative



 

 

 


